TRUONG PAI HQC BA RIA - VONG TAU
PHONG PAO TAO PAI HQC

BARIA VUNGTAU
UNIVERSITY

HUONG DAN THU TUC PANG KY, CAP PHAT
VA XU LY CAC LOAI GIAY TO

Nham tao diéu kién cho sinh vién (SV) tiét kiém thoi gian, hicu r va han ché céc thu
tuc hanh chinh. Nay Phong Dao tao dai hoc (DTDH) ban hanh Huong dan thu tuc dang
ky, cap phat va xir 1y céc loai gidy to thuoc Phong DPTPH quan 1y nhu sau:

1. Pdi twong ding ky: SV BVU.

2. Cac huéng din thie hién, biéu miu:
2.1 Gidy chirng nhén tot nghiép (GCNTN)
Diéu ki¢n ding ky:

SV xét 16t nghiép lan dau: SV da hoan thanh chuong trinh dao tao; ndp du chuan
dau ra tin hoc, chuan dau ra ngoai ngtr tai Phong DTPH (1 1()4); da thanh toan du cac
khoan hoc phi, I¢ phi va hoan thanh viéc tra ng sach thu vién (néu co).

& SV xét tot nghiép b6 sung: SV vira hoan thanh cac hoc phan con no trong chuwong
trinh hoc (ndp don xin xét tot nghiép bd sung c6 xac nhan ciia Khoa chuyén nganh); hoic
SV vira hoan thanh chuan dau ra tin hoc, chuan dau ra ngoai ngir nop tai Phong PTDH
(1 1’04); da thanh toan du cac khoan hoc phi, 1€ phi va hoan thanh viéc trad no sach thu vién
(néu co).

Ding ky: SV hoan thanh mau Pon xét tot nghiép bo sung va ndp tai Phong PTPH
1104. SV tai mau don tai day: https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-
quan-den-cong-tac-tot-nghiep.html (Mau 1)

Hoac SV dang ky online theo Link: https://forms.office.com/r/gN47LLkgsX
2.2 Gidy chirng nhan hoan thanh chwong trinh dao tao (HTCTDT)

Diéu kién dang ky: SV da hoan thanh cic mén hoc trong chuong trinh dao tao nhung
con ng 02 chuan dau ra; da thanh toan du cac khoan hoc phi, I¢ phi.

Ding ky: SV dang ky truc tiép tai Phong DTPH (1104): dién thong tin vao so ding
ky.

Hodac SV dang ky online theo Link: https://forms.office.com/r/gN47LLkqgsX

2.3 Gidy xac nhan con n¢ hoc phan (GXNHP)

Diéu kign ding ky: SV thudc cac khoa da tot nghiép nhung con ng chuan dau ra hoic
mot sO hoc phan trong chuong trinh hoc; da thanh toan du cac khoan hoc phi, 1€ phi.

Dang ky: SV hoan tl}émh mau Pon xin xac nhin con ng hoc phén va ndp tai Phong
DTDH 1104. SV tai mau don tai dy: https:/online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-
mau-lien-quan-den-thoi-hoc-huy-hoc-phan.html (Mau 1)
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Hodac SV dang ky online theo Link: https://forms.office.com/r/gN47LLkqgsX

2.4 Thii tuc nhén bing tot nghiép

4 SV tir nhan bing:

Diéu kién nhdn bang: SV BVU du diéu kién duoc cip bang tét nghiép theo quy dinh;
hoan thanh viéc tra ng sach thu vién (néu c0); thanh toan 1¢ phi t6t nghiép tai Phong Tai

chinh - K& toan (1102) va hoan thanh phleu liy v kién phan hoi ctia ngudi hoc vé khoa
hoc bang 1 trong 2 hinh thirc: dién phiéu gidy hodc lam khao sat online.

Noi nhin bang: Phong DTDH (1104).

Tai phiéu iy y kién: https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-quan-
den-cong-tac-tot-nghiep.html (Mau 3)

+ Truwong hop nhin bting thay (co gid'y uy quyén) :

Diéu_kién dang ky: SV dang ¢ xa khong thé dén nhan bang t6t nghiép truc tiép tai
BVU thi c6 thé ty quyén cho nguoi khac dén nhan thay bang tot nghiép theo quy dinh tai
khoan 2¢ Diéu 4 cia Théong tw sé 21/2019/TT-BGDPT ngay 29/11/2019 ciia Bé trieong
BGD-DT.

Ho so nhén thay gom: Giéy ty quyén nhan thay béng t6t nghiép, ban sao chimg minh
nhan dén cua nguoi uy quyén va nguoi dugc uy quyén. Nguoi duge uy quyén mang theo
chtng minh nhan dan goc dé ddi chleu hinh va dong tién 1é phi tot nghiép tai Phong Tai
chinh - Ké toan (1102); mang theo gidy xac nhan hoan thanh viéc tra no sach thu vién
(néu c6) va hoan thanh phiéu 1ay ¥ kién phan hoi cua ngudi hoc vé khoa hoc.

Noi nhin bang: Phong DTDH (1104).

Link tai mau gidy uy quyén: https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-
quan-den-giay-uy-quyen.html (Mau 1)

Tai phiéu 14y y kién: https:/online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-quan-
den-cong-tac-tot-nghiep.html (Mau 3)

2.5 Thii tuc cép lai bang diém tét nghiép

Diéu_kién ding ky: SV thu¢c cac khoa da t6t nghiép nhung bi mat bang diém tot
nghiép; thanh toan 1¢ phi cap lai bang diém tt nghi¢p theo quy dinh tai Phong Tai chinh -
Ké toan (1102). SV dang ky va nhén truc tiép hodc nho nguoi diang ky va nhéan thay
(khong can gidy ty quyén).

Noi diing ky va trd két qud: Phong DPTDH (1104) hoic (1202).
2.6 Thii tuc cép lai ban sao bing tot nghiép

ﬂiéu kién ding ky: Cuu SV BVU bi mat bé‘mg; bi hépg béng tbt nghi¢p; thanh toan 1¢
phi cap lai ban sao theo quy dinh tai Phong Tai chinh - Ké toan (1102).

& Ho so danh cho SV bj mat bang: Pon Xin cép’lai ban sao bang tot nghiép, 01 ching
minh nhan dan cong chirng va 01 ban photo bang (néu co).

& Ho so danh cho SV bi hong bang tot nghiép: Ban goc bang t6t nghiép bi hong, 01
chtng minh nhin dan cong chimg, Pon xin cp lai ban sao bang tot nghiép.

Noi nhén_hé so va trd két qua: Phong DTPH (1104).
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Tai don xin cdp lai ban sao: https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-
quan-den-cong-tac-tot-nghiep.html (Mau 2)

2.7 Thii tuc chuyén truong dén BVU

Diéu kién ding ky: SV dang hoc tai cac Truong Dai hoc khac c6 nguyén vong chuyén
dén hoc tai BVU, ngoai trtr SV nam nhat va nam cudi.

Ho6 so nép gom: SV ndp bang diém tich ity tir dau khoa hoc truc tiép tai Phong
DTPH (1104) hoic bang diém scan qua mail: phuonglta@bvu.edu.vn. SV bd sung thém
thong tin vé nganh/chuyén nganh mudn ding ky hoc va sd dién thoai. Phong DTPH sé
chuyen bang diém cua SV dén Lanh dao Nganh/Khoa xem xét va bao SV thong tin cu thé
néu dugc tlep nhan vé hoc tai BVU thi SV s& hoc voi khoa nao, tir hoc ky nao. Truong
hop SV dong ¥ chuyén vé hoc tai BVU, SV sé& dién thong tin vao don xin chuyén truong
va ndp don tai Phong DTDH (1104).

Tai don chuyén trudong: https:/online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-
quan-den-chuyen-nganh-chuyen-truong.html (Mau 6)

2.8 Nhan chirng chi gido duc quéc phong

Diéu kién dwoc cip chirng chi: SV BVU trinh dd dai hoc va cao déng hé chinh quy
d hoan thanh chuong trinh giao duc qudc phong va an ninh (GDQPAN) 165 tiét, tat ca
cac hoc phan dat diém tir 5.0 tré 1én va dong 1& phi cip chimg chi GDQPAN do don vi
tryc tiép giang day thu (néu c6) thi duoc cip chimg chi GDQP.

Noi nhan ching chi: Phong DPTDH (1104).

Thoi_gian_nhdn_chikng chi: Sau 2 thang ké tir ngay hoc xong chuong trinh
GDQPAN.

% Cdc truwong hop dwoc khong dwoce cdp chikng chi GDOP: SV duoc mién hoc toan
bd hoc phﬁn GDQPAN theo quy dinh; dugc chuyén diém toan bo hoc phén GDQPAN do
d hoc & Trudong khac va cac truong hop duge mién hoc it nhat 01 hoc phan GDQPAN (vi
du: SV khuyét tat duoc mién hoc phan thuc hanh).

+* Nhan thay chirng chi:
& Truwong hop nhin thay chieng chi (cé gidy iy quyén):
Diéu kién ding ky: SV dang ¢ xa khong thé dén nhan ching chi truc tiép tai BVU thi

c6 thé uy quyén cho nguoi khac dén nhan thay chtng chi theo quy dinh tai khodan 2¢ Piéu
4 cua Thong tw so 21/2019/TT-BGDDPT ngay 29/11/2019 cua Bo truong BGD-DT.

Hé so nhén thay gom Gidy ty quyén nhan thay chung chi, ban 520 ching minh nhan
dan cua nguoi uy quyen va nguoi duoc uy quyén. Nguoi duge oy quyén mang theo chimg
minh nhan dan gdc dé dbi chiéu hinh.

Noi nhan: Phong DPTDH (1104).

Tai gidy Uy quyén nhan chimg chi: https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-
mau-lien-quan-den-giay-uy-quyen.html (Mau 2)
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2.9 Pang ky chuyen nganh/chuyén nganh/khéa hoc, bao luu ket qua hoc tap, bao
lru két qua tuyen sinh, bao luu hoc phi, hoc lai do biao luu, hoc tlep do thoi hoc, bo
sung tin chi, thoi hoc, hiiy hoc phan

SV tai biéu miu twong ung theo duong din: sinhvien.bvu.edu.vn/ Quy dinh - Biéu
mau/ Biéu mau SV. Tuy thudc vao loai mau don, SV download biéu mau tai trang:

https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-quan-den-chuyen-nganh-
chuyen-truong.html

https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-quan-den-bao-luu.html

https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-lien-quan-den-thoi-hoc-huy-hoc-
phan.html
https://online.bvu.edu.vn/sinh-vien/tin-tuc/don-xin-bo-sung-tin-chi.html

SV ndp don tai Khoa chuyén nganh dé xin y klen (C6 van hoc tap/Bo mon/Khoa); dbi
v6i don thoi hoc/bao luu két qua hoc tip 2 SV can xin thém y kién cta Trung tam Trai
nghiém - Viéc lam sinh vién; sau d6, SV chuyén don vé Phong DTPH (1104) dé xtr Iy cac
thu tuc tiép theo.

Ghi chi: Trong thoi gian gian cach xa héi: SV lién hé véi gido vu Khoa dé nép don
qua mail/zalo/viber = Gido vu Khoa chuyén don cia SV dén cdc thanh vién lién quan
phé duyét = Gido vu théng bdo két qua dén SV khi don xir Iy xong = Gido vu chuyén don
c6 day di chir ky vé Phong DTPH khi hét gidn cdch.

2.10 Chuyén diém

Diéu kién ding ky: $V chuyén truong dén hoc tai BVU, SV di hoc cac khoéa trudce
day tai BVU nay xét tuyén nhdp hoc mai, SV thudce dién bao luu xin bao hoc bi 1&ch tén
mon hoc.

Hoé so xin_chuyén diém gom: Bang diém c6 moc do cua Truong cii (d6i voi SV thudce
dién chuyén truong); SV thudc khoa cii hoc tai BVU thi lién hé truc ti€p dé lam thu tuc.

Noi ding ky va trd két qud: Phong DTPH (1202).

Link tai mau don chuyén diém: https:/online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-mau-
lien-quan-den-chuyen-nganh-chuyen-truong.html (Mau 1)

2.11 Nhan ching chi Chuén dau ra Tin hoc, Ngoai ngir

Doi tuwgng ding ky nhin chirng chi: SV chua nhén ching chi Tin hoc/Ngoai ngir sau
12 thang ké tir ngay in chung chi, &p dung cho SV cap chung chi truéc ndm 2021.

SV tw nhdn chirng chi: SV mang theo the sinh vién hodc gidy to tiiy than c6 dan hinh
dén Phong DTDH (1202) dé€ nhan chung chi.

+ Truwong hop nhin thay chieng chi (cé gid'y uy quyén):

ﬂiéu kién ding ky: SV dang ¢ xa khong thé dén nhan chtng chi truc tiép tai BVU thi
c6 the uy quyén cho nguodi khac dén nhan thay ching chi.

Ho so nhén thay gom Gidy uy quyén nhén thay ching chi, ban sao chimg minh nhén
dan cua nguoi uy quyen va nguoi dugc uy quyén. Ngudi dugc iy quyén mang theo ching
minh nhan dan gdc dé dbi chiéu hinh.

Noi nhdan: Phong DTDH (1202).
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Tai gidy Uy quyén nhan chimg chi: https://online.bvu.edu.vn/sinh-vien/tin-tuc/bieu-
mau-lien-quan-den-giay-uy-quyen.html (Mau 2)

3. Thoi gian diing ky va nhan két qua muc 2.1, 2.2 va 2.3 (Ap dung 2 hinh thirc
dang ky online va tai Phong DTDH (1104)).

- Piang ky tht 2 va thir 3: Nhan két qua vao lac 16h30° chiéu thir 4.
- Piang ky tht 4 va thir 5: Nhan két qua vao lac 16h30° chiéu thir 6.

- Pia diém nhén két qua: Phong DPTPH (1104), s6 80 Truong Cong Pinh, Phudng 3,
TP. Viing Tau.

4. Thoi gian dang ky va nhan két qua muc 2.4, 2.5, 2.6, 2.7, 2.8, 2.9 (Nhan don va
tra két qua tryc tlep tai Phong DPTPH 1104), muc 2.10, 2.11 (Nhan don va tra két
qua tryec tiép tai Phong PTPH 1202).

- Thoi gian dang ky: Trong gio 1am viéc hanh chinh.
- Tra két qua:

+ Nhan bang t6t nghiép/chimg chi GDQPAN/ching chi Tin hoc/chimg chi Ngoai
ngt: Ngay khi nhéan du thu tuc theo hudng dan.

£ Cip lai ban sao bang tt nghiép: Tir 3 dén 5 ngay sau khi nhan du thu tuc (s& dugc
goi dién thong bao).

iDang ky chuyén nganh/chuyén nganh/khoa hoc, bao luu két qua hoc tap/két qua
tuyén sinh, hoc lai do bao Iuu, hoc tiép do thoi hoc, bd sung tin chi, thoi hoc, chuyén
truong: Tra két qua tir 1 dén 3 ngay sau khi nhan don (s& dugc goi dién thong bao).

4 Pon huy hoc phan/Béo luu hoc phi/Pon chuyén diém: Tra két qua ngay sau khi
trinh cac bo phan lién quan phé duyét (s€ dugc goi dién thong bao).

4+ Cép lai bang diém t6t nghiép: S& duoc goi dién thong bao.

& Chuyén diém: Tra két qua ngay sau khi trinh cac bo phan lién quan phé duyét (s&
dugc goi dién thong bao).

5. Hotline tw van thong tin: 02547.305.456 (bdam phim 2 hodc sé nji bo 3040).
6. Gio' 1am viéc: Thr 2 - Tht 6: Sang 7h30 - 11h30 va Chiéu 13h30 - 17h30.

TRUONG PHONG PAO TAO
- KHOA HQC CONG NGHE

(Da ky)
TS. V6 Thi Tién Thiéu
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